
How to View Your Timesheet and Leave a Comment 
Timesheet comments can be left at any time of the day and on non WiFi 
systems. If you remember at 6pm at night while you’re preparing dinner for your 
family you can pull out your phone, log into the Red Rover app and leave a 
comment stating what time you punched in and out on a given day. 
 
From the App Homepage Navigate to TIMECLOCK 
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How to View Your Timesheet and Leave a Comment 
Select VIEW TIMESHEET 
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How to View Your Timesheet and Leave a Comment 
Select pay period you would like to review/ add comments to 
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How to View Your Timesheet and Leave a Comment 
Scroll down to view each day. Any day with a red exclamation mark: read the 
print- example “started late, missing end time” Click into that day to leave a 
comment with your correction 
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How to View Your Timesheet and Leave a Comment 
Once the correct day is open, select COMMENTS 
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How to View Your Timesheet and Leave a Comment 
 
Click into comments box, leave note and select small blue arrow box to 
submit/save note 
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How to View Your Timesheet and Leave a Comment 
 
After comment is added select SAVE in the upper right hand corner to add it to 
the timesheet 
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