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ARTICLE 1
PREFACE

This Agreement is entered into between Independent School District #110. Waconia,
Minnesota (hereinafter referred to as “The School District,” “District,” “Board,” or “Employer”)
and Education Minnesota District #110 Educational Support Professionals (hereinafter referred
to as “Exclusive Representative™ or “Union”).

ARTICLE 1I
RECOGNITION

In accordance with the Public Employment Labor Relations Act (PELRA), the School
District recognizes Education Minnesota District #110 Educational Support Professionals as the
Exclusive Representative of all positions listed in Appendices A, B, and C employed by the
School District contained in the appropriate unit as certified by the Bureau of Mediation
Services.

ARTICLE III
DEFINITIONS

Section 1. Terms and Conditions of Employment. Terms and Conditions of
employment means the hours of employment, the compensation therefore including fringe
benefits except retirement contributions or benefits other than the Employer payment of or
contributions to premiums for group insurance coverage of retired employees or severance pay
and the Employer’s personnel policies affecting the terms and conditions of the employment of
employees, all subject to the conditions of PELRA.

Section 2. School Board or School District. For purposes of this Agreement, the words
“School Board” or “District” or “Employer” shall mean the School District or its designated
representatives.

Section 3. Education Minnesota District #110 Educational Support Professionals.
For purposes of this Agreement, the words “Union” or “Exclusive Representative” shall mean
Education Minnesota District #110 Educational Support Professionals.

Section 4. Other Terms. Terms not defined in this Agreement shall have those
meanings as defined by PELRA.

ARTICLE IV
MANAGEMENT RIGHTS

~ Section 1. Inherent Managerial Rights. The exclusive representative recognizes that
the School District is not required to meet and negotiate regarding matters of inherent managerial
policy, which include but are not limited to such areas of discretion or policy as the functions and




programs of the School District, its overall budget, utilization of technology, the organizational
structure and selection, direction and number of personnel.

Section 2. Management Responsibilities. The exclusive representative recognizes the
right and obligation of the School Board to efficiently manage and conduct the operation of the
School District within its legal limitations and with its primary obligation being to provide
educational opportunities for the students of the School District.

Section 3. Effect of Laws, Rules and Regulations. The exclusive representative
recognizes that all employees covered by this Agreement shall perform the services prescribed by
the School Board and shall be subject to School Board rules, regulations, directives and orders
issued by properly designated officials of the School District. The exclusive representative also
recognizes the right, obligation and duty of the School Board and its duly designated officials to
adhere to rules, regulations, directives and orders from time to time as deemed necessary by the
School Board insofar as such rules, regulations, directives and orders are not inconsistent with
the terms of this Agreement.

Section 4. Reservation of Management Rights. The foregoing enumeration of rights
and duties shall not be deemed to exclude other inherent management rights and management
functions not expressly reserved herein, and all management rights and functions not expressly
delegated in this Agreement are reserved to the School District.

ARTICLE V
EXCLUSIVE REPRESENTATIVE RIGHTS

Section 1. Right to Views. Pursuant to PELRA, nothing contained in this Agreement
shall be construed to limit, impair or affect the right of an employee or their exclusive
representative to the expression or communication or view, grievance, complaint or opinion on
any matter related to the conditions or compensation of public employment or their betterment,
so long as the same is not designed to and does not interfere with the full, faithful and proper
performance of employment or circumvent the rights of the exclusive representative.

Section 2. Right to Join. Pursuant to PELRA, employees shall have the right to form
and join labor or employee organizations, and shall have the right not to form or join such
organizations. Employees in an appropriate unit shall have the right by secret ballot to designate
an exclusive representative for the purpose of negotiating grievance procedures and the terms and
conditions of employment for such employees.

Section 3. Request for Dues Check Off. Pursuant to PELRA, the exclusive
representative shall be allowed dues check off for its members. The School District, upon receipt
of a properly executed employee authorization, will deduct from the employee’s paycheck the
dues that the employee has agreed to pay to the exclusive representative during the period
provided in the authorization,




Section 4. Indemnification. The exclusive representative hereby warrants and
covenants that it will defend, indemnify, and save the School District harmless from any and all
actions, suits, claims, damages, judgments and executions or other forms of liability, liquidated
or unliquidated, which any person may have or claim to have, now or in the future, arising out of
or by reason of the deduction of dues specified by the exclusive representative herein.

Section 5. Use of School District Facilities and Equipment. The Exclusive
Representative shall have the right to use School District facilities for meetings and shall have
the right to distribute materials via employee mailboxes and email on non-work hours for
communication with bargaining unit members.

ARTICLE VI
DUTY YEAR, SCHOOL CLOSINGS AND PERFORMANCE REVIEW

Section 1. Work Year Defined.

Subd. 1. Employees shall work on a schedule commensurate with the school
calendar as established by the School District. A written notification from the School
District shall be provided to each employee by 2:00pm on May 20 stating their
employment status, work locations, and tentative assignment for the upcoming school
year. Extenuating circumstances such as a late resignation, new staff acquisition or
budget considerations may necessitate this timeline need not be followed.

Subd. 2. The School District reserves the right to alter an employee’s hours due
to increases or decreases in the student enrollment or budgetary concerns. In the event of
a change in work hours, a three-week notice will be given to the employee.

Section 2. School Closings. When school is closed due to inclement weather
conditions, emergencies, or other unforeseen events, employees shall not report to work unless
directed by the School District. Employees will be paid for their regular daily work hours and
will not be required to make-up the first two (2) school closings as called by the School District
in a given school year. If the School District schedules a make-up day for a third or subsequent
school closing day, then employees will work the rescheduled day without additional pay or have
a scheduled Flex Learning day. Employees will follow the flex learning day plan, completed and
pre-approved by their direct supervisor or assigned administrator. The flex learning day plan will
be completed and signed off by November 1 of each year. If a school closing occurs during an
employee’s paid absence (i.e., personal or sick leave), then the employee will be paid for their
regular daily work hours and the applicable leave will be reversed and returned to the employee’s
accrued leave balance. If a school closing occurs during an employee’s unpaid leave of absence,
then the employee will not receive school closing pay.

In the event that school starts late or closes early due to inclement weather conditions,
emergencies, or other unforeseen events, employees will be paid for their regularly scheduled
work day if they report for duty as directed by the School District. When school is released after
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arrival time, employees may leave as directed by the School District. Routine duties necessary to
the daily operation of the school will be performed by employees prior to departure.

In the event that students are released to attend a state tournament event, employees
whose presence is not required at such event will have the option to perform other duties as
determined by the direct supervisor or assigned administrator for the balance of the employee’s
regularly scheduled work day. Employees who would prefer to leave early may do so with the
use of personal leave or leave without pay and the approval of their direct supervisor or assigned
administrator.

Section 3. Performance Review. Employees shall receive an annual written
performance review by their direct supervisor or assigned administrator. The review will be
completed by May 20 of each school year. A copy of the written review will be shared with each
employee by the supervisor in a conference setting. A copy of the written review will be placed
in the individual’s personnel file.

Section 4. Work Breaks. An employee who works more than four (4) hours per day is
entitled to fifteen (15) minutes of paid break time. It is understood by all parties that work breaks
will not be formally scheduled and will be taken at appropriate times as determined by an
employee’s supervisor (i.e., when student support is unnecessary). It is further understood by all
parties that extenuating circumstances (i.e., field trips, special school events, unusually large
number of employee absences) may not permit any or a portion of work breaks on some days. It
is expected that an employee’s break time shall be used for, but is not limited to, the following:
restroom breaks, district email access, personal telephone use and other personal activities.

Section S. Workshop Week Schedule. The District will provide employees their
schedule for workshop week to include dates and times at least two (2) weeks prior to the start of
workshop week.

ARTICLE VII
RATES OF PAY

Section 1. Pay Grades and Classifications. The pay grade for each classification is
determined by the District and is based on the level of inherent responsibility and level of skills
the position requires and the School District’s comparable worth placement as follows:

Pay Grades Classifications

Grade 5 Administrative Assistant I

Grade 7 Teacher Assistant (ECFE/Preschool)
Grade 8 Media Assistant

Grade 9 Due Process Clerk

Educational Assistant (REG ED)
Educational Assistant (SPED)



Music Accompanist
Title I
Grade 11 Technology Assistant
Grade 12 Health Associate

Section 2. Rates of Pay. Employees will be compensated pursuant to the pay grades as
provided in Appendix A for the 2026-2027 school year on one step above their 2025-2026
placement.

Section 3. Anniversary Date. For the purpose of salary/wage advancement and benefit
accrual, the anniversary date for each employee will be July 1. Employees hired between July 1
and December 31 will be considered employed one year after the first July 1 following their
employment date. Employees hired after January 1 will not be considered employed one year
until after the second July 1 following their employment date.

Section 4. Status of Salary Schedule. During the duration of this agreement,
advancement on any salary step shall be subject to the terms of this agreement. In the event a
successor agreement is not entered into prior to the expiration of this agreement, an employee
shall be compensated according to the current rate until a successor agreement is executed.

Section 5. New Employees. A new employee shall be placed on the step of the salary
schedule for the appropriate classification as agreed between the School District and the new
employee.

Section 6. Additional Work Hours and Compensatory Time. Employees shall be
compensated at their regular rate for additional hours worked related to statutory requirements
and/or special assignments (i.e., professional development training, substitute duties, special
projects, summer employment). If an employee substitutes for another employee who is in a
higher pay grade, they will receive the higher rate as noted on their timesheet. The additional
work hours must have preapproval by the administration.

The School District may grant an employee’s request for compensatory time off in lieu of
additional payment to the extent allowed by law. The scheduling of any use of accrued
compensatory time requires approval by an employee’s supervisor. Accrued compensatory time
shall not be carried beyond the end of the school year. Any compensatory time remaining at the
end of the school year shall be paid at the employee’s regular rate of pay.

Section 7. District In-Services. Employees required to attend staff in-service activities
sponsored by the School District will be compensated at their regular rate of pay. Time spent
traveling from one school building to another to attend a staff in-service activity is considered
work time for the purposes of calculating an employee’s work hours.

Section 8. Change in Pay Grade. An employee who transfers from a lower pay grade
to a higher pay grade shall be compensated on the new pay grade at the lowest step that results in




a pay increase for the employee. An employee who transfers from a higher pay grade to a lower
pay grade will be compensated on the same step of the salary schedule at the lower pay grade as
occupied in the higher pay grade unless the School District determines that a higher step is
appropriate.

Section 9. Holiday Pay. Employees shall receive four (4) paid holidays per school year,
which will be observed on Thanksgiving, Friday after Thanksgiving Day, New Year’s Day, and
Presidents’ Day. An employee will receive pay for such holidays based upon his/her regularly
scheduled work day. If the holiday falls on a weekend, the school district’s 12-month holiday
schedule will be followed. If a paid holiday falls on an employee’s non-scheduled work day,
they will receive payment based on their average daily work schedule. The employee holiday
schedule is listed on the District website.

Section 10. Wellness Bonus.

Subd. 1. No later than seven (7) calendar days before the last student day, the
School District shall provide each employee who has used four or fewer sick leave days
during the year and has an accrued sick leave balance of ninety days or more with notice
of their total amount of unused sick leave days. Upon notice to the district’s Human
Resources Department on or before the last student day of the school year, full-time
employees who meet such criteria will be eligible to elect reimbursement for unused sick
leave days in accordance with the following schedule:

Total Number Number of Unused
of Unused Sick | Sick Leave Days for
Leave Days at which an Employee
the End of the May Elect Reimbursement Rate Per Unused Sick
Fiscal Year Reimbursement Leave Day
90+ Up to 10 $50.00

A part-time employee will be eligible to elect reimbursement for unused sick
leave in accordance with this subdivision in a prorated amount proportional to his/her
employment. If an employee elects reimbursement for unused sick leave days under this
section, then his/her total unused sick leave will be reduced in accordance with such
election.

Any reimbursement for unused sick leave paid pursuant to this subdivision will be
paid to a post-employment Health Reimbursement Account on behalf of the employee no
later than August 31.

Section 11. Longevity Pay. Employees will receive an additional $0.25 per hour on top
of their based hourly pay rate upon 10 years of continuous service. They will receive $0.40 per
hour on top of their based hourly pay rate upon 15 years of continuous service. They will receive
$0.55 per hour on top of their based hourly pay rate upon 20 years of continuous service, and
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$0.65 per hour on top of their base hourly pay rate upon 25 years of continuous service. An
employee’s years of service will be calculated in accordance with the anniversary date section of
this Agreement.

Section 12. Paraprofessional Credential. An employee who receives a voluntary
credential for education paraprofessionals pursuant to Minnesota Rule 8710.9000 will receive an
additional $0.60 per hour. To qualify for such amount, an employee must present a copy of
his/her credential certificate issued by the Minnesota Public Educator Licensing and Standards
Board to the Human Resources Department on or before September 1. Employees who present
credential certificates after September 1 will qualify for the additional amount beginning in the
next school year.

Section 13. Mentor Program. The Educational Support Professional Mentor Program will
require ISD 110 Educational Support Professionals to fill the following roles:

One district-wide Mentor Coordinator to be selected by the School District; and
One Mentor at each school building to be selected by the Mentor Coordinator.
Transitions will be mentored by the Southview Elementary Mentor.
The Learning Center will be mentored by the High School Mentor.

The School District will establish duties and expectations for the Mentor Coordinator,
which will be available in the Human Resources Department. The Mentor Coordinator and
Director of Human Resources will work together to establish duties and expectations for the
building Mentors.

The Mentor Coordinator will receive an annual stipend in the amount of $330.00 if all mentor
program requirements have been met including the arrangement and facilitation of two district-
wide mentor meetings. Mentors will receive an annual stipend in the amount of $225.00 if all
mentor program requirements have been met including their attendance at both district-wide
mentor meetings. Stipends shall be paid on the June 30 direct deposit.

Section 14. Pay Dates. Pay days shall be in accordance with the calendar of pay dates
established by the business office. Full-time employees may elect to be paid over a 12-month
period.

ARTICLE VIII
INSURANCE

Section 1. Selection of a Carrier. The selection of the insurance carrier and policy shall
be made by the School District as provided by law.
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