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903      ADMINISTRATIVE REGULATIONS 

 

SCHOOL DISTRICT VISITOR/VOLUNTEER REGULATIONS 

 

I. VISITOR/VOLUNTEER REGULATIONS 

 

A. During designated hours, visitors/volunteers to a school building must register at 

the main office or designated site by providing: (1) name, (2) time of entry, (3) 

name of person visiting or reason for visit, and (4) other information deemed 

appropriate by the building principal. Visitors may be asked to submit their driver’s 

license or other valid form of government-issued identification containing a 

photograph to obtain a visitor pass. While in the school building, a visitor must 

wear the visitor pass provided at registration at all times. The visitor pass must be 

worn so that it is readily visible to other individuals in the building. Before exiting 

the school, the visitor must sign out and return the visitor pass. 

 

B. The school district administration reserves the right to select and determine the use 

of each volunteer based on the best interest of school building operations and the 

needs of students. 

 

C. The school district administration reserves the right to conduct a criminal 

background check on a volunteer before a volunteer’s services are used. 

Background checks are required for any volunteer working with students outside 

of the direct supervision of a school employee.  The school district administration 

further reserves the right to dismiss a volunteer from their services for failure to 

meet the guidelines established by the school district. 

 

D. An individual or group who enters school property without complying with the 

procedures and requirements may be guilty of criminal trespass and thus subject to 

criminal penalty.  Such persons may be detained by the school principal or a person 

designated by the school principal in a reasonable manner for a reasonable period 

of time pending the arrival of a police officer. 

 

Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited) 

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 

Minn. Stat. § 123B.03, Subd. 1(c) (Background Checks for School 

Volunteers) 

 

Cross References: ISD 110 School Board Policy No. 903 (Visitors/Volunteers) 

   ISD 110 School Board Policy No. 404 (Employment Background Checks) 
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